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JOB DESCRIPTION

	Title:
	Teaching Assistant

	
	

	Grade:
	GRADE 5

	
	

	Responsible to:
	Senior Leadership Team
Working under the direction of the class teacher

	
	

	Terms and Conditions
	32.5 hours per week plus 5 training days


	
	

	Purpose:
	To provide support by delivering and implementing work programmes to individuals/groups/classes of pupils under the direction of the class teacher

To monitor behaviour during lunchtime and actively encourage co-operative play in the playground 

To undertake specific tasks as directed by the Senior Leadership Team



Main Duties and Responsibilities:

	Main Duties

To directly deliver and implement work programmes to individuals/groups/classes of pupils under the direction of the class teacher.

To supervise groups/classes in short term absence of the class teacher and whilst on educational visits.

To provide specialist support to individual groups/classes of pupils

Assist with the development and implementation of Individual Education Plans by directly providing specialist support

Monitor and evaluate pupils’ responses to learning activities through marking, feedback and observation and planned recording against pre-determined learning objectives

To establish constructive working relationships with pupils, setting high expectations and acting as a positive role model

To provide learning support for pupils, to help them learn effectively as individuals, in groups or whole class situations

To promote a culture of high expectations for pupils

To provide feedback to pupils in relation to progress and achievement

Deliver learning activities to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs

Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use

Supported by the Class Teacher select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds
Be responsible for keeping and updating records including records of achievement/progress of pupils

To monitor behaviour during lunch time and actively encourage co-operative play in the playground

Administer and assess routine tests and invigilate tests

To undertake out of school learning activities as required

To report incidents or concerns on CPOMS/DSP in line with the schools policy for safeguarding and child protection

Adhere to the school behaviour policy

To provide class cover in the absence of the teacher as and when required

To attend training, staff meetings, school events as directed

Other

To display work on the notice boards in a creative way

Any other duties as reasonably directed by the Executive Head Teacher or Senior Leadership Team which is within the scope of this post
To contribute to the overall vision/ethos/work/aims of the school

To administer First Aid following the school policy and practice as and when required and to attend First Aid training as required
At all times carry out duties with due regard to the school’s Health and Safety policy and all other policies and procedures
To be aware of, and comply with all school policies and procedures eg child protection, whistle blowing, health & safety, confidentiality, data protection etc  Report any and all concerns to an appropriate person
To undertake out of school learning activities as required eg school visits, swimming lessons etc

To keep completely confidential any information regarding the children, their families or other staff which is acquired as part of your job




	SAFEGUARDING STATEMENT

 St Francis Catholic Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
All adults are required to adhere to the school’s safeguarding policies and practices.  As part of the school’s safer recruitment procedures all staff will undergo an enhanced Disclosure and Barring Service check
These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the Postholder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post.

This job description is not your contract of employment and is provided as guidance regarding the academies professional expectations of you in accordance with your contract of employment.  Your job description will be reviewed at least annually.





PERSON SPECIFICATION
Teaching Assistant
	Qualifications
	· Level 2 qualification in Maths and English
	Essential
	Application form, interview

	
	· NVQ2 for Teaching Assistants or equivalent
	Desirable
	Application form, interview

	Skills and knowledge
	· Experience working with children of relevant age/subject area in an educational setting
	Desirable
	Application form, interview

	
	· Good understanding of the National Curriculum and other learning programmes/techniques
	Essential
	Application form, interview

	
	· Ability to relate well to children and adults
	Essential
	Application form, interview

	
	· General awareness of inclusion, especially within a school setting
	Desirable
	Application form, interview

	
	· Ability to provide support for pupils, including those with special needs, ensuring their safety and access to learning activities
	Essential
	Application form, interview

	
	· Ability to undertake pupil record keeping as requested
	Essential
	Application form, interview

	
	· Promote good pupil behaviour and deal promptly with conflict and incidents
	Essential
	Application form, interview

	
	· Ability to utilise strategies to support pupils in achieving learning goals
	Essential
	Application form, interview

	
	· Ability to provide support for structured and agreed learning activities/programmes, taking into consideration pupil learning styles
	Essential
	Application form, interview

	
	· Understanding of how to support Literacy/Numeracy programmes, record achievements and progress and providing appropriate reports and feedback for the teacher
	Essential
	Application form, interview

	
	· Awareness of procedures relating to child protection, health & safety and security, confidentiality and data protection
	Essential
	Application form, interview

	Other
	· Commitment to promoting equal opportunities and meeting the special educational needs of pupils
	Essential
	Application form, interview

	
	· Commitment to achieving high standards of pupil achievement
	Essential
	Application form

interview

	
	· Commitment to high standards, continuous improvement and quality assurance
	Essential
	Application form, interview

	
	· Commitment to safeguarding and promoting the welfare of children and young people
	Essential
	Application form, interview

	
	· Good attendance record and timekeeping
	Essential
	Application form, interview

	
	· Willing to be flexible with working hours to respond to the school’s needs
	Essential
	Application form, interview


